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Proof of Service 

PROOF OF SERVICE 
 

____________________________, 

   Petitioner(s), 

    v. 

____________________________, 
                            Respondent(s). 

) 
) 
) 
) 
) 
) 
) 

 

Case Number: _____________________ 

                                   

 

 I declare that I am a citizen of the United States and employed in the County of Lake, 

California; I am over the age of eighteen years and not a party to the within action, my business 

address is: ____________________________________________________.  

On the date written below, I served the within: (List Documents)  

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 

on: (List Person(s) Served with Contact Information. Include Additional Pages As Needed.) 

      _______________________________________________________________ 

      _______________________________________________________________ 

      _______________________________________________________________ 

      _______________________________________________________________ 

        

[   ]  (BY MAIL): I placed a true copy of said documents(s) in a sealed envelope with postage 

thereon fully prepaid for first class mail, for collection and mailing following ordinary business 

practices.  I am readily familiar with this business’ practice for collecting and processing 

correspondence for mailing, whereby the mail is sealed, given the appropriate postage and placed 

in a designated mail collection area.  On the same day that correspondence is placed for 

collection and mailing, it is deposited in the ordinary course of business with the United States 

Postal Service.  

 

[  ]  (BY ELECTRONIC SERVICES): I caused the said document(s) to be transmitted via 

email or via facsimile machine to the email address or telephone number indicated after the 

address noted above.  

 

[  ]  (BY PERSONAL SERVICE): I caused the said document(s) to be hand-delivered to the 

addressee noted above.  

I declare under penalty of perjury that the following is true and correct, and that this declaration 

was executed on: 

_____________________      _______________________  _______________________ 

        Date     Print Name    Signature 
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